ITpunoxenne Nel
K npukazy Ne219 ot 02.09.2019 rona

MOPSIIOK
UH®OPMUPOBAHUSI PABOTHUKAMMU PABOTOJATEJISI
O CTABUIEN U3BECTHOI PABOTHUKY HH®OPMALIMH O CJIYUASIX
COBEPILIEHHUSI KOPPYILIMOHHBIX HAPYIIEHUIA
JIPYTUMHU PABOTHUKAMM, KOHTPATEHTAMHA, THBIMY JUIIAMU

1. OBILME ITOJIOXKEHUA

1.1. Tlopsaok MHPOPMUPOBAHUS PAOOTHUKAMM pabOTOAATENsl O CIy4asX COBEPILIECHUS
KOPPYIIIMOHHBIX HAPYIIEHUH IpyruMU paOOTHUKAMU, KOHTPareHTaMu, MHBIMU JIMLAMHU (Jajiee —
[Topsinok) pazpaboTaH Ha OCHOBAHHUU:

1.1.1. ®enepanpHoro 3akoHa oT 25 mexadbpst 2008 r. Ne 273-d3 «O mpoTuBOACHCTBHH
KOPpYILIHNY;

1.1.2. Vka3a IIpesunenta Poccuiickoit @enepauuu ot 2 anpens 2013 r. Ne 309 «O mepax
[0 pealu3aluy OTACIbHBIX IoJIokeHHH @PenepanbHOro 3akoHa «O NPOTHBOIEHCTBUU
KOPpYILHUNY;

1.1.3. Antukoppynuuonnoit nomutuku MKJIOY «Kupeesckuii 1/c «Pomarikay.

1.2. Hacrosmmii mOpAOOK OmIpenenseT Ccrmocod WHPOPMHUPOBAHUS PAOOTHUKAM
paboronmartens O cTaBHIed M3BECTHOM pabOTHUKY HMH(OpManmuu o ciay4yasX COBEpLICHUS
KOPPYIIMOHHBIX HApyIIEHWH JAPYrUMH paOOTHUKAMH, KOHTpareHTaMu, WHBIMU JIMIIAMA
MKOV «Kupeesckuii a/c «Pomarikay , nanee o rekcty JOVY.

1.3. TepMuHBI U ONpENEICHUS:

Koppynuus — 3noynorpebienue ciyKeOHbIM I0JIOKEHUEM, Jjaya B3ATKH, MOJydEeHUE
B3SITKH, 3JI0YNOTpPEOJEHUE MOJHOMOYUSAMH, KOMMEpPUYECKUN MOAKYI JIMOO MHOE HE3aKOHHOE
UCIMOJIb30BaHUE (DPU3MUYECKUM JIMIIOM CBOErO JOJDKHOCTHOTO MOJIOXKEHMS BONPEKU 3aKOHHBIM
MHTEpecaM OOIIECTBa M TOCyNapCTBa B LENAX IMOJNyYEHHs BBITOJBI B BHJE JICHET, LIEHHOCTEH,
MHOTO MMYILECTBA WJIM YCIYI MMYILECTBEHHOIO XapaKTepa, MHBIX UMYILIECTBEHHBIX IpaB Il
ce0st WK U1 TPETHhUX JIMIL IUOO HE3aKOHHOE MPEJIOCTaBICHNE TAKOW BBITOAbl YKa3aHHOMY JIMILY
Opyrumu gusnueckumu aunamu. Koppynuuel Taxoke sSBJISIETCS COBEPLIECHHE MEPEeYHCICHHbBIX
JeSTHUM OT MMEHU WM B HMHTepecax ropuaudeckoro jmima (myHKT 1 crateu 1 denepambHOTO
3akoHa oT 25 nexabps 2008 1. Ne 273-03 «O npoTUBOAECHCTBIH KOPPYIILIUI).

IIporuBoneiicTBMe  KOppynmuuM —  J€ATEIbHOCTh  (efepalbHbIX  OPraHOB
rOCyJapCTBEHHON BIJIAaCTH, OPraHOB TOCYAApCTBEHHOM Biactu cyObekToB Poccuiickoi
@®enepalii, OpPraHOB MECTHOTO CaMOYIPaBJICHMs, HHCTUTYTOB TIpakJIaHCKOIO OOIlecTBa,
opraHuzanuil 1 Gpu3nYecKux JUI B Ipeaesax uxX MoJHoMouni (MyHKT 2 ctateu 1 PenepanabHOro
3akoHa ot 25 nekadbps 2008 r. Ne 273-D3 «O npoTUBOACUCTBUU KOPPYIIIUN»):

a) MO MPenyNpeXICHUI0O KOPPYIIUN, B TOM YHUCIE MO BBISBICHHIO M IOCIEAYIOIIEMY
YCTPaHEHUIO IPUYUH KOPPYILUH (MPOPHIIaKTHKA KOPPYIILIUH);

0) MO BBIABJICHUIO, NMPENYNPEKICHUIO, MPECEUCHHUI0, PACKPBITHIO U PacCieI0BaHHIO
KOPPYNIHMOHHBIX IpaBoHapylieHui (6opb0a ¢ koppymnuuei);

B) 1O MHUHMMM3AUMUM M (WIM) JIMKBUJAIMM MOCIEICTBUH  KOPPYNLHMOHHBIX
IIpaBOHAPYLICHUH.

IIpenynpexaenne KOppymuMH — JACITEIBHOCTh OpraHU3alliy, HalpaBlICHHAas Ha
BEJICHHE JJIEMEHTOB KOPIOPATUBHOM KYJIbTYpPbI, OPraHU3allMOHHON CTPYKTYpbI, MpaBWJI U
npouenyp, peraaMeHTUPOBaHHBIX BHYTPEHHUMU HOPMaTUBHBIMU JIOKyMEHTaMH,
o0OecneunBaroIUX HEJONMYIIEHHE KOPPYIIIMOHHBIX [TPaBOHAPYIIEHUH.

Opranmszanmss — OpUAMYECKOE JIMLO HE3aBHUCUMO OT (OpMBI COOCTBEHHOCTH,
OpraHU3alMOHHO-TIPAaBOBOM (DOPMBI U OTpacIeBOM NMPUHAATIEKHOCTH.



KonTtparent — mo0oe poccuiickoe WM MHOCTPAHHOE IOPUIUYECKOE WIH (PU3NYECKOoe
JUIO0, C KOTOPHIM OpraHM3alWsl BCTYNAeT B JIOTOBOPHBIC OTHOIIEHUS, 32 HCKJIIOYECHHUEM
TPYAOBBIX OTHOILIEHUIA.

B3sTka — monydeHue JOHKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JIOJDKHOCTHBIM JIMIIOM JIH0O
JOJIKHOCTHBIM JIUIIOM ITyOJIUYHON MEXTyHAPOIHOM OpraHu3alyy JUYHO WU Yepe3 MOCPEAHHUKA
JICHeT, [EHHBIX OyMar, MHOTO WMYIIECTBA JHOO B BHJIC HE3aKOHHBIX OKa3aHUS €My YCIyT
MMYIIECTBEHHOTO XapaKTepa, MPelIOCTaBJICHUS WHBIX HMYIIECTBEHHBIX IPaB 3a COBEpPIICHUE
neicTBuil (0e3eHCTBUE) B TOJB3Y B3ATKOJATENS WU MPEICTABISIEMBIX MM JUIl, €CIIU TaKue
nercTBusl (0e31eCTBUE) BXOIAT B CIY)KCOHBIC MOJHOMOYHS JOJKHOCTHOTO JIMIA JUOO eciu
OHO B CHJIY JOJDKHOCTHOTO TIOJOXEHHUS MOXET CIOoCOOCTBOBAaTh TaKUM JICHCTBUSM
(6e3neicTBHUIO), @ paBHO 3a O0IIIee TOKPOBUTEIBCTBO UJTU TIOMMYCTUTEIBCTBO TI0 CITyKOe.

Kommepuecknii moakynm — HE3aKOHHBIE Tiepefada JUIy, BBITOJHSIOMEMY
yhpapieH4YecKre (PYHKIMM B KOMMEPYECKOW WM MHOM OpraHu3aluu, JCHET, LIEHHbIX OyMar,
WHOTO UMYIIECTBA, OKA3aHUE €My YCIyr MMYIIECTBEHHOTO XapakTepa, MPEAOCTaBICHHE WHBIX
MMYILIECTBEHHBIX IIPaB 3a COBeplIeHHE AeicTBUil (Oe31elicTBUE) B MHTEpecax JAroIIero B CBSI3U
C 3aHHMaeMbIM 3THUM JIMLIOM CIIy>)K€OHBbIM ToJiokeHueM (yacth 1 crtathu 204 VYrosoBHOrO
kojiekca Poccuiickoit denepanun).

Komniaenc — oOecrnieueHrne COOTBETCTBHUS JIE€ATEIbHOCTH OpraHU3alUu TpeOOBaHMSIM,
HaJaraeMbIM Ha HE€ POCCUUCKHUM U 3apyOEKHBIM 3aKOHOJATEIbCTBOM, HHBIMU 0053aTeIbHBIMU
JUTSL WCTIOJIHEHUSI PETYJIMPYIOIIMMH JOKYMEHTaMH, a TakKKe CO3/J[aHHe B OpTraHU3alHid
MEXaHM3MOB aHallM3a, BBIABIECHUS M OLEHKH PHUCKOB KOPPYIMLHMOHHO OMAcHBIX cdep
JESITSIILHOCTH B 00eCIeYeHne KOMIUICKCHOW 3alTUThl OPTaHU3aIHH.

2. [TOPAAOK NHOOPMHNPOBAHNW A PABOTHUKAMU PABOTOJATEJIA
O CTABILEN U3BECTHOU PABOTHUKY MHO®OPMAILMM O CIIYUASIX
COBEPIIEHU KOPPYIIIIUOHHBIX HAPYIIIEHUI JPYTUMU PABOTHUKAMU,
KOHTPATEHTAMU, UHBIMU JINLIAMU

2.1. PabGotnuk JIOY, koropoMy cTajgo H3BeCTHO O (akre oOpameHuss K HHBIM
paboTHHKaM, B CBSI3M C HWCIOJHEHHWEM JOJDKHOCTHBIX OOS3aHHOCTEH, KOHTpareHTam, HWHBIM
JMIIaM B LENAX CKJIOHEHUS UX K COBEPIICHUIO KOPPYILMOHHBIX IMpaBOHApyIIEHHH, 00s3aH
YBEAOMIISTH 00 3TOM paboTONaTeNs.

2.2. B cny4ae HaxoxJeHust PaboTHHKA B KOMaHUPOBKE, B OTITYCKE, BHE paboyero Mecra
OH 00s13aH YBEJJOMUTbH pabOTOIaTelIsd HE3aMEeUIUTEIbHO C MOMEHTA IPUOBITHS K MECTY PabOTHI.

2.3. YBenomienue paboronatens o (axkre oOpamieHuss K UHbIM paOOTHUKAM, B CBSI3U C
UCTIOJTHEHUEM JIOJDKHOCTHBIX OOSI3aHHOCTEH, KOHTpareHTaM, WHBIM JIMIIaM B IIEJISIX CKIIOHEHUS
UX K COBEPILICHNUIO KOPPYNIUOHHBIX IPaBOHAPYIICHUH (J1aee — yBEeJJOMJIEHHE) OCYIECTBIsEeTCS
NUCHMEHHO, ITyTEM TI€pPelayi €ro OTBETCTBEHHOMY JIMITY 33 PEeaM3allfi0 aHTUKOPPYIIIHOHHON
HOJUTUKU (KaOMHET I0OpUCTa) UITH ITyTE€M HalpaBJIEHUS TAKOT'O YBEAOMIIEHUS 110 TOYTE.

2.4. IlepeueHb cCBeACHUN, MoANIeKAIUX OTpakeHUI0 B yBegomiieHuu (Ilpunoxenue Nel),
JIOJKEH CO/IePIKaTh:
- (amMuIuIo, UMs, OTYECTBO, JOJKHOCTH, MECTO JKUTEILCTBA U TeNe(OH JINIA, HAPABUBIIETO
YBEJIOMJICHHE;
- OINKCaHHE OOCTOSTENBCTB, MPU KOTOPBIX CTAJIO H3BECTHO O (akTe OOpalieHHs K HHBIM
paboTHHKaM, B CBSI3M C HWCIOJHEHHWEM JOJDKHOCTHBIX OOS3aHHOCTEW, KOHTpareHTam, HHBIM
JIMIIaM B LIEJISIX CKJIOHEHHs MX K COBEPLICHHUIO KOPPYNLMOHHBIX MTPaBOHApYIIEHUH (aara, MecTo,
BpeMsi, IpyTrHe yCIIOBUS);
- BCE U3BECTHBbIE CBEACHHA O (U3NUYECKOM (IOPUIMYECKOM) JIUIE, CKJIOHSIOIMIEM K
KOPPYIIIMOHHOMY ITPaBOHAPYIICHHIO;
- crnmocod M 00CTOSATENbCTBA CKJIOHEHHS K KOPPYHIMOHHOMY IpPaBOHAPYIIEHHIO, a TaKkKe
nHpopmano 00 oTkaze (corjmacuu) TPHHIATH NPEIJTOKEHHE JUIa O COBEPUICHUU
KOPPYHIIMOHHOT'O IPaBOHAPYIIEHUSI.



2.5. Bce yBemomiieHHs TOJIeKaT 00sS3aTEIbHONW PETUCTPAIIMU B CIICIIMAIBHOM KypHaJe
(ITpunoxxenne Ne3), KOTOpBIA AOMKEH OBITH NPOIIUT W TPOHYMEPOBAH, a TAKXKE 3aBepeH
OTTUCKOM I€YaTH.

OO6s3anHOCTD 1O BepeHuio XypHana B JIOY Bosmaraercst Ha cTapiiero BOCIIHMTATEls,
OTBETCTBEHHOTO 3a PEATM3ALMI0 aHTUKOPPYILIMOHHOM OJUTUKH.

YTIOIHOMOYEHHOE JIMIO, TPHUHSBIIEE YBEIOMIICHHE, IMOMHMO €ro perucTpalud B
KypHase, 00s3aHO BblIaTh PAOOTHUKY HANpaBUBILIEMY YBEJAOMIIEHHE, IOJ POCIUCH TaJOH-
YBEIIOMJICHHE C YKa3aHHUEM JaHHBIX O JIMLE, MPUHSABIIEM YBEIOMJICHHE, 1aT€ U BPEMEHH €ro
HOPUHATHSL.

Tanon-yBeoMIIeHHE COCTOUT U3 JIBYX YaCTEW: KOPEUIKa TaJOHA-yBEJJOMJICHHUS U TaJIOHA-
yBegomiieHus (mpuioxxenne No2).

[Tocne 3amoIHEHNsT KOPEIIOK TaJlOHA-YBEJOMIICHHUS OCTAETCS y YIIOJTHOMOYEHHOIO JIUIIA,
a TaJIOH-yBEJIOMJICHHE BpydyaeTcs paOOTHMKY, HalpaBUBLIEMY yBedoMieHHE. B ciyuae ecinu
YBEIOMJICHHE TOCTYNMJIO 10 TI0YTe, TAJIOH-YBEJOMJICHHE HampaBisieTcss pabOTHUKY,
HalpaBUBIIEMY YBEIOMJICHHE, 10 IIOYTE 3aKa3HBIM ITUCHMOM.

OTka3 B perucTpanmu YBEJIOMIJICHHUS, a TaKXKe HEBblJadya TaJOHA-yBEJOMJICHUS HE
JIOITyCKaeTcsl.

2.6. KoHpuaeHmansHOCTh TOXYYEHHBIX CBEICHHI obOecneumBaeTcs paboTomaTerieM |
OTBETCTBEHHBIM JIMIIOM 3a PEATH3ALMI0 AaHTUKOPPYILIMOHHOM MOJUTHKH.

2.7. K paccMOTpeHUIO0 aHOHUMHBIE YBEIOMJICHUS HE IPUHUMAIOTCSI.

2.8. Opranuzanusi IpOBEPKH CBEJCHHM, COIEPKAIINUXCS B MOCTYINUBIIEM YBEIOMJICHUN
ocymectBisiercss Komuccneil 1Mo  MPOTHBOJCWCTBUIO KOPPYNLUH, B COOTBETCTBHH C
tpeboBanusamu [lonoxenus «O Komuccuu no npoTUBOJAEHCTBUIO KOPPYILIUUY.

2.9. 1IOY npuauMaeT Ha ce0s myOIrMaHOe 00513aTeIhCTBO COOOIIATh B COOTBETCTBYIOIINE
[IPaBOOXPAHUTEIIbHBIE OPraHbl O CIy4asX COBEPLICHHs KOPPYILMOHHBIX MpaBOHAPYIIECHUH, O
koTopbix B IOV (paboraukam JIOY) cTano n3BecTHO.

3. BAKJIIOYUTEJIBHBIE ITOJIOKEHUA
3.1. Hacrosimuuii [Topsiiok MokeT ObITh IEPECMOTPEH KaK MO MHUIMATHUBE paOOTHUKOB,
TaK U 10 NHULMaThBe pykoBoacTa JJOVY.
3.2. B Hnacrosmumii Ilopsaok Moryr ObITh BHECEHbl H3MEHEHHUS U JIONOJHEHMS, B
COOTBETCTBUHM C COOJIOJCHHEM MpPOLEAYpPbl MPUHATUS JIOKAJIbHBIX AKTOB, C YY€TOM MHEHUS
TPYAOBOTO KOJIJIEKTHBA.



[Tpunoxenue Ne 1

3asenytomemy MK/IOY «Kupeesckuii 1/c «Pomarikay
T.H.AHTOXHHOW.

(®.1.0., paboTHuKa,

MECTO JKUTEJIbCTBA, TeNIe(OH)

YBEJOMJIEHUE
0 cTydasiX COBEPIICHUSI KOPPYNIIMOHHBIX HAPYIICHUHN TIPYyTUMU
pabOTHUKAMU, KOHTPAreHTaMU, UHBIMU JIMIIAMU

Coob0raro, 4To:

1.

(onrcanue 006CTOSITENBCTB, IPU KOTOPBIX CTAI0 U3BECTHO O CIyYasX COBEPLICHUS
KOPPYILIHOHHBIX

HapyIIEHUH JPYruMHu paOOTHUKAMHU, KOHTPAareHTaMH, MHBIMU JIUI[aMK)  (JaTa, MecTo, BpeMs,
JIpYTHUe YCIOBUS)

2.

(moapoOHbIE CBEIEHUSI O BOBMOXKHBIX (COBEPIIEHHBIX) KOPPYIIIMOHHBIX TPABOHAPYIIICHUSIX )

3.

(Bce U3BECTHBIE CBEJICHUS O (PU3MUECKOM (FOPUAMYECKOM) JIUIIE, CKIOHSIOIMIEM K
KOPPYILIHOHHOMY

MIpaBOHAPYLICHUIO)
4,

(crtoco0 u 00CTOATENBCTBA CKIOHEHHSI K KOPPYIIIMOHHOMY ITpaBOHApyIIeHUI0 (IOJKYT, yrpo3a,

oOMaH U T.11.), a Takxke nHpopmanus o0 oTkase (coraacun) NPUHITH TPEATIOKEHHE JIULIA O
COBEpUICHUH KOPPYIIIMOHHOTO MPaBOHAPYILIEHNS)

(mara) (moamuce) (MHULIMAJBL U paMUITUS



[Tpunoxenue Ne 2
TAJIOH-KOPEHIOK Ne

YBenoMIIEHHE NPUHSATO
oT

(®.1.0. paboTHuKA)
Kpartkoe coneprkanue
YBEJIOMJICHUS

(momuch U JOJKHOCTH JIUIIA, TPUHSBILIETO YBEOMIJICHHE)
« » 20 I.

(moamuch MUIa, MOTYYUBILIETO YBEIOMICHHE)
« » 20 T.




TAJTOH-YBEJOMJIEHHUE Ne

YBenoMIIEHHE NPUHSATO
oT

(®.1.0. paboTHUKA)
Kparkoe conepxanue
YBEIOMIICHHUS

YBenoMieHne TPUHSATO:

(®.1.0., 10oIKHOCTH JIMIIA, TPUHSBILETO YBEIOMIICHHE)
« » 20 r.

(HOMED M0 JKypHaIy)
« » 20 T.

(HOI[HI/ICL Jijna, moJIydmBLICTO yBCI[OMJ'IeHI/Ie)



Kypnan pecucmpayuu yeeoomnenuii pabomooamens
0 cogepuieHuU KOPPYRUUOHHBIX HAPYUWIEHUN Opy2umMu padomHuKamu,
KOHMPAZeHmMamu, UHIMU TUUAMU

1/

[ara
perucTpanuu
YBEIOMJICHUS

®.1.0. 101KHOCTD JIHIIA,
[10JIaBILIETO
YBEIOMJICHHE,
KOHTaKTHBIH TenedoH

Kpatkoe
coJlep;KaHue
YBEIOMIICHUS

IIpumeyanue




